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Step 1: Activate the Hierarchy 
Left click on the Funds Center title in the Navigation block to display the Enhanced Menu.   
Select Activate Hierarchy. 
 

 
 

 
 
Step 2: Filter Data as Needed 
Select filter values for Funds Center. Uncheck the overall FUNDS CENTER HEIRARCHY and expand at 
Agency level to select the appropriate UPNs. 
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Scroll down the list and
select all UPNs to be

displayed in the report
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Step 3: Modify the Properties as Needed 
 

 

 

 
 
Warning/Tip:  Trying to change the Disp
activated does NOT always work.  Recom
to activating the Hierarchy. 
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